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 SUMMER VILLAGE OF PARKLAND BEACH 
BYLAW  2021-04 

 
A Bylaw of the Summer Village of Parkland Beach to regulate the proceedings of Council of the Summer Village of 
Parkland Beach and to define certain duties of the Council. 
 
WHEREAS, Section 145 of the Municipal Government Act, being Chapter M26 of the Revised Statutes of Alberta, 2000, 
provides that Council may make rules and regulations for called meetings, governing its proceedings and the conduct of its 
members; and 
 
WHEREAS, Council of the Summer Village of Parkland Beach, in the Province of Alberta, consider it desirable to adopt a 
procedural bylaw. 
 
NOW THEREFORE, Council of the Summer Village of Parkland Beach, in the Province of Alberta, duly assembled, 
hereby enacts as follows: 
 
1.  DEFINITIONS AND INTERPRETATION 
  

a) “Acting Mayor” is the Deputy Mayor selected by Council to preside at any meeting of Council in the absence or 
incapacity of the Mayor; 

b) “C.A.O.” means the Chief Administrative Officer of the Summer Village of  Parkland Beach; 
c) “From Prior Minutes” is business which was on the Agenda at the same or a previous meeting and which was not 

completed; 
d)  “New Business” is any item of business which a member of Council or the C.A.O. wishes to place before Council 

by means of a motion that arises as a natural consequence of, and is directly related to, any matter which Council 
has just considered; 

e) “Public Hearing” is a meeting of council which is convened to hear matters pursuant to: 
i.     the Municipal Government Act 

f) “Quorum” means the majority of the valid, subsisting members of Council, or in the case of the Committee, Board, 
Commission or other organized and recognized group, a majority of the members thereof. 

g) “Special Meeting” is a meeting called by the Mayor or C.A.O. pursuant to the Municipal Government Act; 
 

2. APPLICATION 
 
 1. This Bylaw applies to all meetings of Council. 
 
 2. In the event of any conflict between the provisions of this Bylaw and those contained in any of the 

authorities set out above, the provisions of this Bylaw shall apply. 
 
 3. Any provision of this Bylaw may be temporarily altered or suspended by an affirmative vote of two-thirds 

of all members. 
 
3.  AGENDA 
 
 1. The agenda shall list the items and order of business to be conducted at the meeting. 
 2. The C.A.O. shall ensure copies of the Agenda are: 

a) Delivered so that they will be received in each case not less than 48 hours prior to the 
 commencement of the meeting for which they were prepared; 
b) Distributed to all Council members; and 
c) Made available to the general public as required. 

 3. Only that material which has been received by the time of the delivery of the agenda shall be considered at 
the meeting for which the Agenda is prepared, unless Council on a majority vote decides otherwise. 

 4. Some materials do not arrive before the agenda is delivered, these items may be added to the agenda before 
it is approved by Council. 
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4.  ORGANIZATIONAL MEETINGS 
 
 1. An organizational meeting of Council shall be held annually, prior to the 31st of August, according to 

Section 192 of the Municipal Government Act. 
 2. The C.A.O. shall notify ratepayers of the Summer Village to apply for any vacancies which will be required 

to be filled that year on any committees to which Council appoints. 
 3. The C.A.O. shall set the time and place for the organizational meeting.  The business of the meeting shall 

be limited to: 
a) The administration of the oath and the introduction of members should the meeting follow the 
 general municipal election or by-election; 
b) The appointment of members to committees which Council is entitled to make; and 
c) Any other business required by the Municipal Government Act, or which Council or the C.A.O. 
 may direct. 

 4. All appointments to committees that Council is entitled to make shall be reviewed annually, unless 
otherwise specified. 

5. When the organizational meeting is held in the year of a general municipal election, or if an election has 
been held for the office of the Mayor only, the C.A.O. shall: 

a) Take the chair; 
b) Call the meeting to order; and 
c) Preside over the meeting until the oath as prescribed by the Oaths of Office Act has been 
 administered to the Mayor. 

6. Council at its organizational meeting shall appoint a Deputy Mayor and a Councillor. 
7. After the Mayor has taken the Oath and assumed the Chair, the Deputy Mayor and Councillor shall take the 

Oath as prescribed by the Oaths of Office Act. 
 
5.  COMMITTEES 
 
 1. The membership of a Committee shall be provided for the enabling, or as directed by Council. 
 2. The Mayor or any member of Council can be a member of all committees to which Council has the right to 

appoint members, pursuant to the Municipal Government Act, and he shall be counted in making up the 
quorum, if present. 

 3. Each Committee shall select one of its members to be the Chairman unless Council designates: 
a) The Chairman of a committee; or 
b) The manner in which the Chairman shall be selected. 

 4. Meetings of Committees shall be open to members of Council, who may take part in any discussion or 
debate, but only those members specifically named or appointed ex-officio to the Committee shall be 
entitled to vote. 

5. When a Committee established by Council is of the opinion that a meeting is to be held in camera, the 
motion which is passed to authorize the in camera meeting shall include the reason for holding the meeting 
in camera.   The meeting may only be held in accordance with Section 197(2) of the Municipal Government 
Act. 

6. The Chairman shall preside at every meeting and shall vote on all questions, in the absence of the Chairman 
the Vice-Chairman shall preside. 

7. The business of Committees shall be conducted in accordance with the rules governing the procedures of 
Council except for the following: 

a) There shall be no limit to the number of times a member may speak to a question; 
b) The Committee decision shall be that of the majority of the members voting. 

8. The Recording Secretary shall not record the names of the members voting, however, an individual member 
may ask that the minutes record his opposition. 

 
6.  MEETINGS OF COUNCIL 
 
 1. Meetings of Council shall be held in the Summer Village Community Facility. 
 2. Regular meetings shall be scheduled according to the decision made at the annual organizational meeting 

and may be amended by resolution of Council. 
 3. Every regular meeting of Council shall commence at the specified time. 
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 4. Regular and Special meetings of Council shall adjourn 3 hours after the specified start time, unless a 
unanimous motion is passed by Council to continue the meeting for an additional 30 minutes.  Any 
unfinished business shall be carried forward to the next Council meeting. 

 5. Council may cancel any meeting by resolution in a meeting held in public with a quorum of council 
present. by . 

 6. Special meetings may be called in accordance with Section 194 of the Municipal Government Act. 
 7.   Attendance is required at ALL Council meetings.  A Council member must not be absent for more than one 

meeting in a row.  In extreme cases, Council members may attend and be counted present via conference 
call, however only in extreme cases (i.e. working away or travelling, snow storm, vehicle or personal 
issues)   

 
7.  ORDER OF BUSINESS AT MEETINGS 
 
 1. Subject to the other provisions of this Section, the order of business for a meeting shall be the order of the 

items contained in the Agenda. 
 2. The normal order of business for the Regular Meeting of Council shall be as follows: 

1. CALL TO ORDER 
2. AGENDA 
3. DELEGATES 
4. MINUTES 
5. FROM PRIOR MINUTES 
6. CORRESPONDENCE 
7. NEW BUSINESS 
8. PUBLIC WORKS 
9. ADMINSTRATION 
10. DEVELOPMENT 
11. NEXT MEETING 
12. ADJOURNMENT 
 

 3. When a change in the order of business is desired, Council may make any change but shall not delete any 
portion of the business, which has been set out in the Agenda unless it is approved by Council at the time of 
the adoption of the agenda. 

 4. A member who has a pecuniary interest in a matter before Council shall disclose the general nature of the 
pecuniary interest in accordance with Section 172 of the Municipal Government Act. 

 5. Members of Council wishing to include an item on the Agenda shall advise the C.A.O. in writing prior to 
the delivery of the agenda if at all possible. 

 
8.  START OF A COUNCIL MEETING 
 
 1. When there are sufficient members present to form a quorum at the time set for the start of the meeting or 

as soon thereafter as a quorum is present, the Mayor shall take the chair and call the meeting to order. 
 2. If there are not sufficient members assembled at any meeting to constitute a quorum within thirty minutes 

from the time set for the start of the meeting the C.A.O. shall adjourn the meeting until the next regular 
meeting, unless a special meeting is called in the meantime. 

 3. When Council is unable to meet for want of a quorum, the agenda delivered for that meeting shall be 
considered at the next Regular Meeting prior to the consideration of the agenda for the subsequent meeting 
or it shall be the agenda for a special meeting called for that purpose. 

 
9. CONTROL AND CONDUCT OF COUNCIL MEETINGS 
 
 1. Council shall hold its meeting openly and no person shall be excluded except for improper conduct.   
 2. Council may, by resolution, go in camera, which: 

a)    May be held in private, subject to Sections 197 of the Municipal Government Act; and 
b)    May exclude any persons. 

 3. Subject to being overruled by a majority vote of members, which vote shall be taken without debate, the 
Mayor: 
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a)    Shall maintain order and preserve decorum and may, if necessary, call a member to order; 
b)    Shall decide points of order without debate or comment other than to state the relevant section of 
    the Bylaw; 
c)    Shall determine which member has a right to speak; 
d)    Shall ensure that all members who wish to speak on a motion have spoken and that the members 
    are ready to vote and shall call the vote; and 
e)    Shall rule when a motion is out of order. 

 4. The Mayor shall have the same rights and be subject to the same restrictions as to participation in debate as 
all other members. 

5. The members of the public during a Council meeting: 
a)    Shall not address Council without permission; 
b)    Shall maintain order and quiet; and 
c)    Shall not applaud or otherwise interrupt any speech or action of the members, or any other person 
    addressing Council. 

6. The Mayor may at any meeting expel and exclude any person, other then a member of Council,  who 
creates any disturbance or acts improperly. 

7. No member shall, subject to the provisions of Section 172 of the Municipal Government Act, leave the 
Council chamber after a question is put to a vote until the vote is taken. 

 
10.  MINUTES OF COUNCIL 
 
 1. The Recording Secretary, under the supervision of the C.A.O., shall prepare the minutes of each council 

meeting and shall distribute a copy to each member of council for the next meeting. 
 2. The C.A.O. shall present the minutes to Council with a request for a motion to confirm the minutes. 
 3. Any member of Council may make a motion requesting that the minutes be amended to correct any 

inaccuracy or omission. 
 4. Only major changes may be made to correct errors in grammar, spelling, and punctuation or to correct the 

omission of a word necessary to the meaning or continuity of a sentence; but no change shall be allowed 
which would alter or affect in a material way the actual decision made by Council. 

 5. The C.A.O. in supervision of the preparation of minutes shall see that they include the proper place, date 
and time of the meeting, the roll of the Council present and absent, the roll of staff members present, the 
roll of delegations and number of visitors, and record faithfully and without comment the proceedings of 
the meeting. 

 
11.  TABLING A MOTION 
 
 1. A member moving a motion to table any matter shall include in the tabling motion: 

a)    The time at the present meeting or the date of a future meeting to which the matter is to be tabled; 
    or 
b)    A provision that the matter is to be tabled indefinitely. 

 2. A motion to table a matter shall not be debated except as to the time when Council will again consider the 
matter. 

 3. A matter which has been tabled indefinitely or to a particular date shall not be considered by Council before 
the date set except on a vote of two-thirds of the members present. 

 
12.  MOTIONS OUT OF ORDER 
 
 1. It is the duty of the Mayor to determine what motions or amendments are in order, and decline to  put any 

 motion before Council which he deems to be clearly out of order or contrary to law. 
2. When the Mayor decides a motion is out of order he shall advise Council and shall cite the applicable rule 

or authority. 
 

13.  VOTING ON MOTIONS 
 
 1. When this Bylaw requires that a motion be made, a bylaw be passed or any other action be taken by a vote 

of: 
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a)    A simple majority of Council; or 
b)    All members 

the requirements shall be interpreted as meaning such majority, fraction or total of the members who are 
present on the matter, provided the Municipal Government Act, or some other relevant statute does not 
specify differently. 

 2. A question or motion shall be declared lost when it: 
a)    Does not receive the required number of votes; or 
b)    Receives an equal division of votes. 

 3. Each member present shall vote on every division of every motion as outlined in Section 183 of the 
Municipal Government Act, unless that Act, or any other Provincial or Federal enactment, requires or 
permits the member to abstain, in which case the member shall cite the legislative authority for abstaining, 
and the Recording Secretary shall record the abstention and reasons in the minutes. 

 4. A member shall not vote on a matter if he is absent from the Council Chamber when the vote is called and 
the decision is made to take a recorded vote. 

5. Any member may ask for a recorded vote. 
6. No member shall change his vote on a motion without the unanimous consent of the other members 

present. 
 
14.  RECONSIDERING AND RESCINDING A MOTION 
 
 1. When a member wishes Council to reconsider, alter or rescind any  

motion already passed or action taken at a previous meeting, and when the matter does not appear in the 
Agenda, he shall bring the matter before Council by a Notice of Motions which shall: 

a) Be given at a Regular Meeting preceding the meeting at which he wishes Council to           
 reconsider the matter; 
b)    Specify the meeting at which he proposes to bring the matter to Council; and 
c) Indicate in the substantive portion of the motion the action which he proposes that Council     

take on the matter. 
 2. If notice of motion was not given, Council may, on a two-thirds vote waive the requirement for notice 

contained in this section. 
 3. Notwithstanding the other provisions of this Section, no motion made or action taken by Council shall be 

reconsidered unless: 
a)    It is a motion made or an action taken at the same meeting; or 
b) It is a motion made or an action taken at a meeting held six months or more before its           
 reconsideration; or 
c) Council by not less than a vote of two-thirds approves reconsideration of a motion made or     
 an action taken less than six months before its reconsideration. 

 4. A member may move to reconsider a matter considered at the same meeting and if a majority of the 
members vote for reconsideration, the matter may again be dealt with at the same meeting. 

5. Where Council has passed a motion which creates a contractual liability obligation, Council shall not 
reconsider, alter, vary, revoke, rescind or replace the motion except to the extent that it does not attempt to 
avoid or interfere with the liability or obligation. 

 
15.  MOTION TO MOVE IN CAMERA 
 
 1. Council may upon the passing of a motion, move in camera to discuss any matter. 
 2. The rules of order for the conduct of a meeting of council shall apply to a meeting in camera except that: 

a)    A member may speak more than once to any question; and 
b)    A member is not required to stand to address the chairman. 

 3. When Council is of the opinion that a meeting of Council is to be held in camera, the motion which is 
passed to authorize the in camera meeting shall include the reason for holding the  

  meeting in camera, and the meeting may only be held in camera in accordance with Section 197(2) of the 
Municipal Government Act. 

 
 
16.  MOTIONS IN COUNCIL 
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 1. Any motion in excess of 20 words shall be submitted in writing to the Recording Secretary. 
 2. Motions are debatable by Council. 
 3. Unless Council by a majority vote extends the time, no member shall speak longer than five minutes on any 

original motion. 
 4. When a motion has been made and is being considered, no member may make any other motion except to: 

a)    Amend the motion; or 
b)    Table the motion. 

 5. When a member feels he has been misquoted or misunderstood, he may, after receiving permission from 
the Mayor, explain a material part of his speech but he may not introduce any new matter and there shall be 
no debate on the explanation; 

6. When the motion has been declared put, no member shall debate further on the motion or speak,  except to 
 request that the motion be read aloud. 

 
17.  BYLAWS 
 
 1. Every Bylaw shall have three readings. 
 2. Every proposed bylaw should be introduced on a motion specifying in general terms its intent.  When a 

proposed bylaw is read in Council, the C.A.O. shall certify the reading and the date of the reading on the 
face thereof. 

 3. A bylaw appearing upon a Council Agenda when listed as ready for first reading shall be introduced by a 
member “ that Bylaw No. (quoting the bylaw number) be read a first time”.  After first reading, the bylaw 
may be debated, referred or laid over.  If a bylaw fails to receive first reading, then it may be struck from 
the Agenda. 

4. A bylaw shall receive second reading by a member making a motion “ that Bylaw No. (quoting the bylaw 
number) now be read a second time”.  The bylaw shall then be open to debate and amendment before it is 
ordered for a third reading.  When a bylaw is reported without amendment, it shall forthwith be ordered to 
be read a third time at such time as may be appointed by Council. 

5. Every bylaw shall be read a third time before it is signed by the Mayor or Deputy Mayor. 
6. Unless the members present at a meeting unanimously agree that a bylaw may be presented to Council for a 

third reading at the same meeting at which it has received two readings, the bylaw shall not be given more 
than two reading at one meeting. 

7. If Council unanimously agrees that a bylaw may be presented for a third reading at a meeting at which it 
has received two reading, the third reading requires no greater a majority of affirmative votes to pass the 
bylaw than if it had received a third reading at a subsequent meeting. 

8. Every bylaw of general application shall be printed or otherwise duplicated so as to be available to all 
interested parties; other bylaws shall be recorded and filed as well as amendments thereto, and the C.A.O. 
shall retain the original of every bylaw on file and properly record any amendments thereto, and the C.A.O. 
shall retain them when a bylaw has been read a third time and finally passed. 

9. Every bylaw which has passed Council shall be sealed with the seal of the Corporation, and signed by the 
Mayor and C.A.O., be securely deposited by the C.A.O.. 

 
18.  C.A.O. 
 
 1. Council shall appoint an C.A.O.. 
 2. In accordance with the Municipal Government Act, the C.A.O. shall: 

a) Ensure that all minutes of Council meetings are recorded in the English language, without     
 note or comment; 
b)    Record the names of the members present and absent at Council meetings; 
c) Have the minutes of Council and committee meetings signed by the Mayor or other person   
 presiding at the meeting, and the C.A.O.. 
d)    Keep the minutes of Council meetings and all other records and documents of the   
    municipality in a safe place and deliver them to his successor when he ceases to hold office; 
e)    Have each bylaw signed by the Mayor or the Acting Mayor presiding at the time the bylaw    
    was given third reading and the C.A.O.; 
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f)    When required to do so by an inspector, produce the minutes and other books and all papers   
    and records of whatever kind are in his possession; 
g)    Have custody of the corporate seal; 
h)    Call special meetings or other meetings of Council; 
i)    Transcribe into a register and have custody of all bylaws, and shall see to their proper        
    completion, preservation and the safekeeping of all originals; 
j)    Carry out such other duties as may be required by Council or under any Statute or    
    Regulation. 

 3. The C.A.O. may certify copies of any bylaw, resolution or record of the Summer Village as required; 
4. A copy of any bylaw, resolution or record certified by the C.A.O. as a true copy of the original is prima 

facie proof of the bylaw, resolution or record. 
5. The C.A.O. shall be responsible for petitions except petitions related to local improvements. 

 
19.  PERSONS WISHING TO ADDRESS COUNCIL AT HEARINGS 
 
 1. No person shall address Council for more than 5 minutes, exclusive of the time required to answer 

 questions put to him by Council. 
 2 Representatives of owners of land, the public at large or any local group of residents or property  owners 

 may address Council on a planning matter being considered at a Public Hearing, subject  to:   
  a)       the 5 minute time limit;   
  b)       manner for receiving representations; and  
  c)       presentation of oral submissions as may have been established by Council. 
 3. Members shall not ask questions of the Administration until all representatives have been heard on Public 

Hearing matters before Council. 
 
20.  COMMUNICATIONS AND PETITIONS 
 
 1. In addition to the provisions of the Municipal Government Act  

 respecting petitions, when a person wishes to have any matter considered by Council or a committee, a 
letter, petition or other communication shall be addressed to the C.A.O., and the letter, petition or 
communication shall: 

a)    Be printed, typewritten or legibly written; 
b)    Clearly set out the matter at issue, and the request made of Council; 
c)    In the case of a letter or communication: 

i. Be signed with the name of the writer, and 
ii. Contain the mailing address and contact phone number of the writer; 

d)    In the case of a petition; 
i. Be signed by at least 10% of the electors of the Summer Village (Pursuant to the MGA 
 Section 223 (1)(b).) 

ii.  Set out the criteria pursuant to the MGA Section 224. 
iii.   Indicate the name of a spokesperson. 

e)    In the case of a petition for a Local Improvement: 
    i.      Must follow the rules set out in the MGA Section 392. 
f)       In the case of a petition for a Viability study: 

    i.   Be signed by the majority of the electors of the Summer Village (Pursuant to the MGA  
    Section 130) and presented to the Minister of Municipal Affairs. 

         ii.      Set out the criteria pursuant to the MGA Section 224. 
g)       If a petition is not sufficient, the Council or the Minister is not required to take any notice of it              

(Pursuent to the MGA Section 226(3).) 
 2. Where a matter has been considered by Council and dealt with in any final form, no letter, petition or other 

communication on substantively the same matter shall be considered by Council until there has been a lapse 
of at least six months from the date Council previously disposed of the matter. 

 3. On receipt of a communication intended for Council, the C.A.O. may: 
a)    Include it as an item on the Agenda for the next regular meeting of Council, in full or in    
    summary form, as he/she sees fit; or 
b)    Reply, if it requires immediate action. 
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21.  CORPORATE SEAL 
 
 1. The corporate seal shall only be used under the direction of the  

C.A.O. as prima facie evidence that the Summer Village has assented to those documents to which the Seal 
is affixed. 

 2. The Seal shall be affixed to the following documents: 
a)    All bylaws of the Summer Village signed by the Mayor or Acting Mayor and the C.A.O.; 
b)    Debentures issued by the Summer Village and signed by the Mayor; 
c)    Contracts signed by the Mayor and C.A.O. or other persons authorized by Council to sign   
    on its behalf; 
d)    Papers certified by the C.A.O. as being true copies of original documents held in his office;   
    and 
e)    Such other papers or documents which in the opinion of the C.A.O. warrant the Seal to be  
    affixed. 

 
22. COMING INTO FORCE AND REPEAL 
  

1. This Bylaw comes into force on receiving third reading by Council and repeals Bylaw 2013-03 and any  
  amendments thereto. 

 
 
 
  READ a first time this 21st day of June ,2021. 
   
  READ a second time this 21st day of June,2021. 
 
  READ a third and final time this 21st day of June ,2021. 
  
 
 
 ______________________________   ______________________________ 
 Marc, Mousseau, Mayor     Cyril Fortney, C.A.O. 


